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MANUAL FOR TRADE SUPPLIERS AND WITHOUT PO 
 
 

 
  

1. Open the explorer, can be (Chrome, Firefox, IE) : http://porders.altitux.com.mx 
2. Enter user name and password provided by MEAX. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. After your login, click on the pic of the supplier to open the menu : 
 

 
 
 
 
 

 

http://porders.altitux.com.mx
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4. Click on upload invoice: 
 
 
 
 
 
 
 
 
 

5. You must upload the XMLs and PDFs of the corresponding service and all the invoice related of the reimbursement in the 
name of MAX: 
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6. In order to determine the amount to be paid when expenses are incurred on behalf of MEAX, they must attach the XMLs and PDFs that 
correspond to each expenses, as well the invoice of your own service. 
 
 
In case of reimbursement of expenses made on behalf of MEAX by suppliers abroad, they must comply with the addenda within their fee 
invoice in order to validate the information, as well as upload the PDFs corresponding to the expenditure made abroad. 
 
For no reason the invoices that do not have the same currency will be approved in case of reimbursements in national territory when they 
are obliged to issue a CFDI with the exception of the previous paragraph. In case of incurring expenses where they combine other 
currencies, they must invoice according to them. Example: If the invoice of my fees is MXN and the expense was incurred in USD, they will 
have to re-invoice their fees to USD. 
 

The cloud is available to receive any kind of documents in PDF format for the easy review of the users: 
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7. Después de subir las facturas por los servicios y gastos efectuados, la pantalla deberá ser similar a la siguiente: 

 

 
 
 
 
 
 

 
 
 
 
 
 
En el apartado de total a pagar podrán validar que la suma sea igual a su PDF, si el importe es 
correcto podrán continuar dando clic en enviar factura. 
 

 
 
 
 

8. El proveedor podrá consultar su estatus de factura en cualquier momento dentro del siguiente menú: 
 
 Proveedores (Suppliers)  

- Mis facturas (My invoices): 
Al seleccionar mis facturas se abrirá una ventana con el historial de sus facturas, deberán poner atención a las 
ultimas columnas en las cuales podrán identificar la fecha estimada de pago, fecha de revisión de factura, fecha 
final de pago o en caso de rechazo se agregará un comentario con el motivo el cual deberán de atender para 
poder continuar con la programación. 
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